
 

Revised July 2021 

 

Section J – Forms Required for the Movement and/or Storage of 

Liquid Hydrocarbons 

General Forms Required for Reporting the Movement and/or Storage of Liquid Hydrocarbons ......................... 2 

Additional Associated Documents ......................................................................................................................... 2 

Questions and Answers Pertaining to Monthly Transportation and Storage Report ............................................ 3 

General Instructions for Filing Form T-1 ................................................................................................................ 6 

CORRECTED REPORTS ........................................................................................................................................ 7 

Form T-1 – Monthly Transportation and Storage Report ...................................................................................... 8 

Forms and Materials Required to Obtain a Pit Permit......................................................................................... 17 

Questions and Answers Pertaining to Pit Applications and Reporting ................................................................ 18 

H-11 – Application for Permit to Maintain and Use a Pit .................................................................................... 21 

CF-1 – Commercial Facility Bond ......................................................................................................................... 23 

CF-2 – Irrevocable Standby Letter of Credit ......................................................................................................... 25 

Form P-18 – Skim Oil/Condensate Report ........................................................................................................... 26 

Forms and Materials Required to Obtain a Reclamation Plant Permit ............................................................... 29 

Questions and Answers Pertaining to Reclamation Plant Applications and Reporting ....................................... 30 

Form R-9 – Application for Permit to Operate a Reclamation Plant ................................................................... 31 

Form R-2 – Monthly Report for Reclaiming and Treating Plants ......................................................................... 33 

Form R-2 Receipt Example ............................................................................................................................... 35 

Forms Required by Refineries .............................................................................................................................. 37 

Questions and Answers Pertaining to Refinery Report ....................................................................................... 37 

Form R-1 – Monthly Report and Operations Statement for Refineries ............................................................... 38 

Forms Required by Gas Processing Plants ........................................................................................................... 41 

Form R-5 – Certificate of Compliance .............................................................................................................. 46 

Form R-6 – Application for Certificate of Compliance ..................................................................................... 47 

Form R-3 Monthly Report for Gas Processing Plants ....................................................................................... 48 

Summary of Form R-3 Balancing Conditions ................................................................................................... 53 

Forms Required by Underground Storage of Natural Gas Operations for Monthly/Annual Reporting .............. 58 

G-3 – Gas Storage Data Sheet .............................................................................................................................. 60 

Annual Gas Storage Operator Report .................................................................................................................. 61 
 
 
 
  



 

 

General Forms Required for Reporting the Movement and/or Storage 

of Liquid Hydrocarbons 
 

Checklist Form Authorization 

 P-5 SWR 1 – Organization name to be filed and records kept. 

 T-1 SWR 59 – Monthly transportation and storage report. Original report filed in 
Austin office. Due the last day of the month following the month of operation. 

 T-1 
(Page 1) 

Overview – Beginning stock, total receipts from leases, receipts from other 
sources, deliveries, and stock end of month. 

 T-1 
(Page 1A) 

Receipts from Other Sources 

 T-1 
(Page 1B) 

Deliveries 

 T-1 
(Page 2) 

Receipts from leases – Must correspond to amounts reported on production 
reports (PR) 

 T-1 
(Page 3) 

Detail statement of stock on hand 

 
 
 

Additional Associated Documents 
 

Checklist Form Authorization 

 P-3 SWR 58 – Report of recovered frac or load oil. 
A) Filed by producer of well being fraced. Copy sent to 

gatherer prior to movement of recovered frac material. 

 OM 
(Oil Movement Letter) 

Letter of Authority – Required for movement of waste oil. Issued 
by compliance section of RRC. 

 P-18 SWR 56 – Monthly scrubber oil and skim hydrocarbons report 

 H-8 SWR 20 – Crude oil, gas well liquids or associated products loss. 
Notification of fire, breaks, leaks, or blowouts. 

 R-1 SWR 60 & 61 – Monthly report and operations statement for 
refineries. Due by the 15th of the month following the month of 
operation. 

 P-4 A) If gathering from leases. 
SWR 58 – Producer’s certificate of compliance and authorization. 
Letter of approval sent to operator and gatherer by RRC. 

 
 



 

 

Questions and Answers Pertaining to Monthly Transportation and 

Storage Report 
 

Questions 

Pertaining to 

(Form, Rule, 

Procedure) 

Question Answer Contact 

T-1 Who should file the T-1 report? The company who physically moves or 

stores crude or condensate should file 

a T-1 report. 

Production 

512-463-6726 

T-1 Who should file the T-1 report if a 

company is buying and selling 

material but not moving it? 

If a company is only buying and selling 

material (liquid hydrocarbons) they 

would not be responsible for filing the 

T-1 report. The T-1 report would be 

filed by the company moving the 

liquids. 

Production 

512-463-6726 

T-1 Who should file the T-1 report if a 

company is hiring a contract 

hauler to transport their material? 

If a company hires a contract hauler to 

move their material (by contract 

hauler, meaning never takes title to 

this or other liquid hydrocarbons and 

is paid only for transportation of the 

material) the T-1 report would be filed 

by the company who hires the 

contract hauler. 

Production 

512-463-6726 

T-1 When should products be 

reported on the T-1 report? 

Products should be reported on the T-

1 report and identified as a product 

when a refined material is mixed with 

crude or condensate. 

Production 

512-463-6726 

T-1 Why file the T-1 report if there 

was no transaction made for a 

given month? 

The T-1 report is a required monthly 

filing for active transporters. 

Production 

512-463-6726 

T-1 How can someone find out how 

much gas (MCF) was moved by a 

company? 

The gas (MCF) movement is not traced 

as is the liquids. The operator would 

need to be contacted for that data. 

Production 

512-463-6726 

T-1 How can someone obtain the RRC 

Number required  on Page 1, Page 

1-A, and Page 1-B of the T-1 

report? 

A good source should be to contact 

the company delivering or receiving 

the material. If no number is available, 

contact the T-1 audit section of the 

RRC. 

Production 

512-463-6726 

T-1 OFFSHORE LEASES OR GAS WELLS 

Can the operator allocate from the 

sales point on shore back to each 

operator and/or individual wells 

and leases then report this on the 

We would ask that prior to operation, 

the companies involved in any 

offshore reporting send a detailed 

map of the offshore facilities with a 

letter of explanation for the 

Production 

512-463-6726 



 

 

Form PR? (An allocated amount of 

the line fill is often erroneously 

reported as stock on Form PR.) 

Commission to review. 

T-1 What is the purpose of the 

overage and shortages section? 

The purpose of the overage and 

shortage section is to adjust 

temperature variation. This amount 

should not exceed 1% of the total 

deliveries. 

Production 

512-463-6726 

T-1 How do I file my receipt from 

leases (Page 2) if a RRC Lease # or 

Gas ID # has not yet been 

assigned? 

File using the drilling permit number in 

the Gas ID No. column until a lease 

number has been assigned.  

Production 

512-463-6726 

 

 

T-1 What if I have a lease that is 

duplicated on my Page 2? 

Oil leases, gas wells, drilling permits, 

and Commingle permits may not be 

listed multiple times on the Page 2s.  If 

there are duplications, please 

combine. 

Production 

512-463-6726 

T-1 How do I list a drilling permit on 

my Receipts from Leases Page 2? 

Drilling Permits will be placed under 

the Gas Well Ident column.  Once a 

lease number is assigned the drilling 

permit will no longer be entered on 

the page 2 only the appropriate lease 

number in its designated column. 

Production 

512-463-6726 

T-1 What is the correct way to add an 

Import to my T-1 report? 

Imports are to be added to the Page 1-

A.  The name of the company is listed 

along with their full address and 

phone number under the Received 

From column.  The state or country in 

which the stock was received from will 

be added to the Facility Name column 

and “Imports” will be added to the 

RRC Number column.  In addition to 

the Actual Receipts amount in that 

designated column. 

Production 

512-463-6726 

T-1 What is the correct way to add an 

Export to my T-1 report? 

Exports are to be added to the Page 1-

B.  The name of the company is listed 

along with their full address and 

phone number under the Delivered To 

column.  The state or country in which 

the stock was delivered to will be 

added to the Facility Name column 

and “Exports” will be added to the 

RRC Number column.  In addition to 

the Actual Receipts amount in that 

designated column. 

Production 

512-463-6726 

T-1 Do all the companies that are No, only Imports and Exports require Production 



 

 

received from or delivered to 

require their full address and 

phone number on Page 1-A & 1-B? 

the full address and phone number to 

be provided. 

512-463-6726 

T-1 I have a tank battery that stock 

was received from. Will that be 

noted on the Page 2? 

Tank batteries are considered as non-

producing properties and listed on the 

Page 1-A.  

Production 

512-463-6726 

T-1  What may be listed on the 

Receipts from Leases Page 2? 

The Page 2 is only for producing 

properties that had stock physically 

picked up.  These are Oil & Gas leases.  

Drilling Permits will be temporarily 

noted in event a lease number has not 

been assigned.  Commingle Permits 

may also be listed, if applicable. 

Production 

512-463-6726 

T-1  What are non-producing 

properties and what page are they 

to be referenced on? 

Any non-producing properties are to 
be added to Page 1-A.  They are tank 
batteries, compressor stations, barge, 
railcar, Federal waters, LACT, 
Compressor stations, etc. 
 

Production 

512-463-6726 

T-1  What RRC numbers are required 

on the T-1 reporting? 

P-5 numbers are not a required 

number.  They RRC numbers that are 

required as T-1, P-18, R-1, R-2, R-3, or 

OM numbers. 

Production 

512-463-6726 

T-1 How should the T-1 report be 

signed on the Certification section 

of Page 1? 

Either a handwritten signature or a 

digitally captured signature is allowed.  

Please do not type your name on this 

field.   

Production 

512-463-6726 

T-1 What steps are required to be 

taken if I want my specialty code 

removed?  

Please send an email stating the 

request for removal.  RRC staff will 

review all received T-1 reports to 

ensure that there are no 

delinquencies or discrepancies in 

need.  Upon completion of that the 

review, the P-5 department will be 

notified of the specialty code removal 

request. 

Production 

512-463-6726 

    

    

    

    

    

    



 

 

General Instructions for Filing Form T-1 

 
The Commission is charged with regulating the gathering and transportation of crude/condensate. To 

make its regulation effective, it has adopted a Form T-1, “Monthly Transportation and Storage Report,” 

that shows receipts and deliveries of crude/condensate through blending, commingling, or other 

upgrading process, the volume of crude is increased so that additional support identity is needed. This 

means any product blended must be reported on T-1 and receipts properly supported. As a general rule, 

any crude, condensate, and/or non-refined products (that enter the “crude stream” of a transportation 

system prior to the refining operation) shall be reported on Form T-1. The word “products” used here 

and as stated in Statewide Rule 59 (D)(1) and (2) means natural hydrocarbon liquids as distinguished 

from refined products. Any refined products that do not enter or are not commingled into the “crude 

stream” of a transportation system prior to the refining operation shall not be reported on Form T-1. 

The following general instructions are for your assistance in the preparation of Form T-1: 

1. The main purpose of the Form T-1 is to trace the physical movement of liquid hydrocarbons 

(crude/condensate) and not the purchasing and selling of materials. 

2. Notify the Commission in writing when you will no longer be filing a Form T-1 report. Be sure 

that all stock on hand has been disposed of before you cease filing. 

3. These original reports are filmed as a permanent record and must be original or of original 

quality, with an original signature, current certification date and telephone number. Show a 

good, clear, original signature and type the name next to the signature. The report should be 

typed or written in black or blue ink. Red ink or pencil will not film. 

4. All forms prepared on automatic data processing equipment must have Commission approval 

prior to initial filing; otherwise RRC forms should be used. 

5. File a separate page for each district in each page category (1A, 1B, 2, 3). If you use only the 

Page 1 to report receipts from other sources or deliveries, indicate the district for each 

movement. Read and follow the instructions on the reverse side of each page of the form. 

6. Page 1 must balance as follows: Opening stock, plus receipts minus deliveries should equal 

closing stock on hand. The purpose of overage and shortage is for temperature variation only 

and should not exceed 1% of your total deliveries. Subtract out overages and add in shortages. 

7. Any losses reported on Form H-8 resulting from fire, leak, spill, or break in facilities should be 

shown on Page 1B as a delivery with a short explanation and referencing on the date of the loss. 

8. No gatherer or transporter shall make a receipt on Page 1A of Form T-1 of crude and/or 

condensate, or other material to be blended and delivered as crude or blended crude without 

proper support (such as Railroad Commission assigned facility number, or a letter of authority 

granted by the Railroad Commission of Texas Compliance Section). Receipts made without 

proper support may be subject to confiscation by the Commission. 

9. Refined products should not be reported on the Form T-1 unless they are combined with crude 

oil. They should then be reported as a separate receipt and specifically identified as to type of 

product. 

10. Upon receipt of discrepancy letters, contact the other company involved and resolve the 

difference. The company in error should file a corrected report. On a copy of our discrepancy 



 

 

letters indicate, in a marginal note, how you will resolve the discrepancy and return this copy to 

the undersigned. 

11. Upon receipt of delinquent letters, contact the undersigned by phone or letter as to the reason 

for the delay. 

12. Show one receipt only for each lease or I.D. or commingled permit number on Page 2. Do not 

report receipts from oil leases by individual well number or in duplication. 

13. You should make no receipts from leases on Page 2 unless you are the authorized gatherer as 

shown on Commission Form P-4 filed by the operator and approved by the Commission. The 

transporter will receive notification of approved P-4 by the Railroad Commission. The only 

exceptions to an approved Form P-4 would be a temporary gatherer letter or a special clearance 

issued prior to assignment of an allowable for movement of test oil. 

14. Indicate with Drilling Permit Numbers, in the Gas Well Identifier column, those leases for which 

numbers have not yet been assigned. Show the correct lease or I.D. number as soon as 

notification of same has been made. 

 

 
CORRECTED REPORTS 

1. Corrected report must also be original or of original quality with a current date and an original 

signature (name stamps and initials are unacceptable). 

2. A completed Page 1 must be filed with all corrections and marked as a Corrected Report. 

3. Show only the corrected data on Pages 1A, 1B, and 2. A complete refiling of the original report is 

not necessary. Example: 

a. Was Reported As: (List exactly as shown on original report.) 

b. Should Be Reported As: (List the correct information.) 

c. Was not Reported: (List the information that was left out of the original report.) 

4. When deleting incorrect data, show the same information as on the original report with a zero 

receipt/delivery. 

5. When moving a receipt from one district to another, show a zero receipt/delivery in the 

incorrect district and the correct amount in the proper district. 



 

 

Form T-1 – Monthly Transportation and Storage Report 
 



 

   

  



 

 

 



 

 

 
 



 

 

 



 

 

 



 

 



 

 

 



 

 

 



 

 

Forms and Materials Required to Obtain a Pit Permit 
Requirement Details Authorization 

Form P-5 • Organization name to be filed and records kept SWR 1 

Form H-11 • Original application and attachments are filed in Austin 

• Duplicates must be filed in the appropriate RRC District 
Office 

SWR 8(d)(6)(B) 

Pit Application (A) 

Notice • Provide notice to surface owners 

• Provide notice to City Clerk if pit is within corporate limits 

• For a commercial pit, provide notice to offset surface 
owners  

• For a commercial pit, publish notice of the application in a 
newspaper of general circulation in the county, at least 
once each week for two consecutive weeks. 

o Provide proof of applicable notice and 
publication to the RRC 

• Renewals for non-commercial pits do not require notice to 
surface owners or City Clerk 

SWR 8(d)(6)(C) 

Texas Natural 
Resources Code, 
Sect. 91.116 

Pit Application (B) 

Current Permit • For permit renewals only, include the current permit SWR 8(d)(6)(A) 

Pit Application (E) 

Maps • Plat of lease or tract showing location of pit 

• County highway map showing location of pit 

• Latitude and Longitude coordinates of pit 

SWR 8(d)(6)(A) 

Pit Application (C)(D) 

Pit Diagrams • Plan view of pit 

• Two perpendicular cross-sections of pit 

• Include details for berm construction 

• Diagrams must be sealed by a Texas licensed Professional 
Engineer (P.E.) if pit will hold waste above-ground 

SWR 8(d)(6)(A) 

SWR 8(j)(1)(A)(ii) 

Pit Application 
(H)(J)(K)(L) 

Pit Details • Identify and describe the subsurface soils 

• Information on liner material, thickness, and installation 

• Design drawings of pit and leak detection system (if 
applicable) 

• Procedures for maintenance of liner integrity (if applicable) 

• Justify pit size for Emergency Saltwater Storage pits 

SWR 8(d)(6)(A) 

SWR 8(j)(1)(A)(i) 

SWR 8(j)(1)(A)(ii) 

Pit Application (I) 

 

 

Closure Cost 
Estimate (CCE) 
(Commercial Only) 

• Estimate of the maximum dollar amount necessary for 
closure 

• Written under seal of a Texas licensed Professional 
Engineer (P.E.) 

• Include all details and assumptions 

SWR 78(I)(1)(A)(i) 

SWR 78(I)(4)(C) 

Financial Security 
(Commercial Only) 

• After CCE is approved by Technical Permitting:  
o File a bond with the RRC (Form CF-1) OR  
o File a Letter of Credit with the RRC (Form CF-2) 

SWR 78(I)(4) 

Reporting • Skim Oil/Condensate Report (Form P-18) if applicable SWR 56(b)(2) 

 



 

 

Questions and Answers Pertaining to Pit Applications and Reporting 

 
Q: Where can I find the section of the Texas Administrative Code (TAC) that governs the maintenance 
and use of pits? 

A: The rules governing the maintenance and use of pits are outlined in Title 16, Part 1, 
Chapter 3, Section 3.8 (SWR 8), and can be found at: 

http://www.sos.state.tx.us/tac/index.shtml 

The rules for Financial Security requirements (SWR 78) and the reporting of Skim 
Oil/Condensate (SWR 56) can also be found at the above URL. 

Q: What is the definition of a pit? 

A: A pit is any structure with an open top and a volume greater than 500 gallons that is 
used for storage, processing or disposal of oilfield fluids or oil and gas waste. This 
definition also includes: 

• Structures built above and below grade; 

• Above ground “modular” style open-top storage tanks; 

• Buried tanks used for waste storage; 

• Concrete pads used for waste storage; and 

• Structures consisting of a combined trench and sump pit and greater than 500 gal.  

Q: What types of pits require a permit? 

A: All Collecting, Washout, Disposal, Brine, Emergency Saltwater Storage and Gas Plant 
Evaporation/Retention pits require a permit. See SWR 8(a) for definitions of each type 
of pit.  

Authorized pits, listed under SWR 8(d)(4), do not require an individual permit, but must 
be registered with the appropriate RRC District Office.  

Pits for waste generated at oilfield service facilities that provide equipment, materials 
or services to the O&G industry are under jurisdiction of the Texas Commission on 
Environmental Quality (TCEQ). 

Q: Where do I find the correct Form H-11? 

A: Be aware that there are incorrect versions of Form H-11 floating around the internet. 
To ensure that you have the correct version, please download the Form H-11 from: 

https://www.rrc.texas.gov/oil-and-gas/oil-and-gas-forms/  

This site lists all accepted RRC forms in alphabetical order and should be your resource 
for any necessary application or reporting forms. 

Q: When should notice be given to various entities and published in the newspaper? 

A: Notice to all surface owners, offset surface owners, and City Clerk should be given 
on or before the date the application is mailed to or filed with the RRC.  

http://www.sos.state.tx.us/tac/index.shtml


 

 

For published notice, the first publication must occur not earlier than the date the 
application is filed with the Commission and not later than the 30th day after the date 
on which the application is filed with the Commission. Proof of publication should be 
submitted as supplemental material as soon as it is available. 

Q: How do I calculate pit volume in barrels? 

A: An oil barrel is equal to 42 gallons. If your pit is a concrete box or a rectangular prism, 
measure the dimensions (in feet), leaving two feet of freeboard from the top of the 
berms or walls, and use the following volume calculation: 

𝑉𝑜𝑙𝑢𝑚𝑒 (𝑏𝑏𝑙) =  𝐿𝑒𝑛𝑔𝑡ℎ ∗ 𝑊𝑖𝑑𝑡ℎ ∗ 𝐻𝑒𝑖𝑔ℎ𝑡 ∗ 0.17811 

If your pit is rectangular with sloping sides, measure the length (a) and width (b) of the 
bottom, the length (A), width (B) and height (h) two feet below the top of the berms or 
walls, and use the formula for the volume of an obelisk: 

𝑉𝑜𝑙𝑢𝑚𝑒 (𝑏𝑏𝑙) =
ℎ

6
(𝐴𝑏 + 𝑎𝐵(𝑎𝑏 + 𝐴𝐵)) ∗ 0.17811 

There are also numerous resources online that can aid in volume calculations. 

Q: What are the requirements for berm construction? 

A: Berms or containment structures must be constructed around all pits and must be 
compacted or constructed of material to meet or exceed 95% Standard Proctor (ASTM 
D698) or 90-92% Modified Proctor (ASTM D1557) density or have a hydraulic 
conductivity no greater than 1.0 x 10-7 cm/s. Each berm must consist of a slope no 
steeper than a three-to-one (horizontal to vertical) ratio on both sides unless 
constructed of concrete or equivalent material. These structures must be designed to 
divert non-contact storm water around the pit and contain and isolate waste and storm 
water within the waste management units. 

Q: What type of liner system does my pit require? 

A: All pits should have a durable synthetic liner with a hydraulic conductivity no greater 
than 1.0 x 10-7 cm/s.  

Commercial Disposal Pits, Brine Pits and other large-scale liquid waste storage pits must 
have a dual synthetic liner with a leak detection system and must submit Action Leakage 
Rate (ALR) calculations with their application.  

For Disposal Pits, if disposal of waste will be above-grade, a slope-stability analysis also 
must be submitted.  

The ALR and slope stability analysis calculations must be prepared by a Texas licensed 
Professional Engineer (P.E.) 

Q: How long will it take to receive a pit permit? 

A: The time for the issuance of a pit permit can vary and is dependent upon the 
completeness and quality of the application submitted to the Commission. 

  



 

 

Q: What if I have acquired a property with a pit and do not know the status of its permit? 

A: Contact Environmental Permitting in Austin at (512) 463-3840 or the local District 
Office to request assistance in identifying permitted or authorized pits. 

District Phone Number 

01 & 02 – San Antonio (210) 227-1313 

03 – Houston (713) 869-5001 

04 – Corpus Christi (361) 242-3113 

05 & 06 – Kilgore (903) 984-3026 

7B – Abilene (325) 677-3545 

7C – San Angelo (325) 657-7450 

08 - Midland (432) 684-5581 

8A – Lubbock (806) 698-6509 

09 – Wichita Falls (940) 723-2153 

10 – Pampa (806) 665-1653 

 
 



 

 

H-11 – Application for Permit to Maintain and Use a Pit 
 



 

 



 

 

CF-1 – Commercial Facility Bond 
 



 

 

 



 

 

CF-2 – Irrevocable Standby Letter of Credit 
 
 



 

 



 

 

Form P-18 – Skim Oil/Condensate Report 

  



 

 

 



 

 

Forms and Materials Required to Obtain a Reclamation Plant Permit 
Requirement Details Authorization 

Form P-5 • Organization name to be filed and records kept SWR 1 

Form R-9 • Original Application and Attachments are filed in Austin SWR 57 

Public Notice • Provide notice to surface owners 

• Provide notice to County Clerk for the county of the facility 

• Provide notice to City Clerk if facility is within corporate limits 

• Publish notice of the application in a newspaper of general 
circulation in the county, at least once  

• Provide proof of applicable notices and publisher’s affidavit to the 
RRC 

• If the facility has any other environmental permits, such as a pit, 
the most stringent requirements must be used for the entire facility 

SWR 57(c)(2) 

SWR 57(c)(3) 

Diagrams and 
Maps 

• Site Plan for the proposed or existing facility 
o Include location, identification and capacities of all 

equipment and tanks 

• County highway map or equivalent, showing location and Latitude 
and Longitude coordinates of facility 

• Show location of all O&G related facilities within 100 yards of the 
facility 

• If facility has a pit, submit all materials required for Form H-11 

SWR 57(c)(6) 

Facility Details • Describe the treatment process, including waste receipt, separation 
method, equipment used, storage of oil and separated waste, and 
disposal for residual solid and liquid waste 

• Include Safety Data Sheets (SDS) if any chemicals are used 

SWR 57(c)(6) 

Environmental 
Data 

• Identify and describe the soils at the facility 

• Provide the depth to groundwater 

• Provide the mean annual precipitation and the amount of the 25-
year and 24-hour rainfall event in inches 

• Determine if facility is located within a FEMA 100-year flood plain 

• Determine if facility is located within a wetland 

SWR 57(c)(6) 

Closure Cost 
Estimate (CCE) 

• Estimate of the maximum dollar amount necessary for closure 

• Include all details and assumption 

• If the facility has any other environmental permits, such as a pit, 
the CCE must be written under seal of Texas licensed Professional 
Engineer (P.E.) 

SWR 78(I)(1)(A)(i) 

SWR 78(I)(4)(C) 

Financial 
Security 

• After CCE is approved by Technical Permitting: 
o File a bond with the RRC (Form CF-1) OR  
o File a letter of credit with the RRC (Form CF-2) 

SWR 78(I) 

SWR 78(I)(4)(C) 

Reporting • Monthly Report for Reclaiming and Treating Plants (Form R-2) 

• Production Reports – Report disposition on Form R-2 (Monthly 
Report for Reclaiming and Treating Plants) 

• Skim Oil/Condensate Report (Form P-18) if applicable 

• Letter of Authority issued by Field Operations Section of RRC 

• Monthly Transportation & Storage Report (T-1) 

SWR 57(e) 

SWR 56(b)(2) 

 

  



 

 

Questions and Answers Pertaining to Reclamation Plant Applications 

and Reporting 

 
Q: How can a Reclamation Plant Permit be obtained? 

A: Form R-9 is the Application for Permit to Operate a Reclamation Plant and can be 

downloaded from: 

https://www.rrc.texas.gov/oil-and-gas/oil-and-gas-forms/  
 

Q: When do I publish the application in the newspaper and give notice to various entities? 

A: On or before the date that the application is mailed to, or filed with, the Commission. 

The permit will not be processed until a copy of the newspaper publication and 

publisher’s affidavit are received in Austin. Therefore, you may want to publish before 

application is mailed or filed in Austin so all documents can be reviewed at the same 

time. 

If the reclamation plant is part of a facility with other associated environmental 

permits, the more stringent notice requirements would apply. 

Q: When are R-2 reports due in Austin? 

A: The operator of a reclamation plant shall file a report on the Form R-2 (Monthly 

Report for Reclaiming and Treating Plants) for each reclamation plant facility by the 15th 

day of each calendar month, covering the facility’s activities for the previous month 

even if no reclamation treatment took place. 

Additional information on how to fill out the Form R-2 can be found here 

https://rrc.texas.gov/media/4f3mmgll/form_r2_instructions.pdf 

Q: What are the general provisions applicable to materials taken to a reclamation plant from tank 

bottoms or other hydrocarbon waste from outside the State of Texas? 

A: The receipt of any tank bottoms or other hydrocarbon wastes from outside the State 

of Texas must be authorized in writing by the Commission prior to such receipt. 

However, written approval is not required if another entity will indicate, in the 

appropriate monthly report a corresponding delivery of the same material. If the 

request is denied, the applicant may request a hearing. 

Q: What are the general provisions applicable to materials taken to a reclamation plant as waste 

materials other than tank bottoms or other hydrocarbon wastes? 

A: The receipt of any waste materials other than tank bottoms or other hydrocarbon 

wastes must be authorized in writing by the Commission prior to such receipt. The 

Commission may require the reclamation plant operator to submit an analysis of such 

waste materials prior to a determination of whether to authorize such receipt. If the 

request is denied, the applicant may request a hearing. 



 

 

Form R-9 – Application for Permit to Operate a Reclamation Plant 



 

 



 

 

Form R-2 – Monthly Report for Reclaiming and Treating Plants 
 
 

 

 
 

  



 

 

 



 

 

Form R-2 Receipt Example 
 

 



 

 

 



 

 

Forms Required by Refineries 
Checklist Form Authorization 

 P-5 SWR 1 – Organization name to be filed and records 
kept. 

 R-5 SWR 60 & 61 – R-5, Certificate of Compliance filed 
with District Office prior to beginning operation. 
Renewed annually. 

 R-1 SWR 60 & 61 – Monthly report and operations 
statement for refineries. Due by the 15th of the 
month following the month of operation. 

 

 

Questions and Answers Pertaining to Refinery Report 
 

Questions 
Pertaining to 
(Form, Rule, 
Procedure) 

Question Answer Contact 

R-1 Why should refineries continue to file 
the monthly reports when the plant 
is shut down? 

The R-1 report should be filed as long 
as there is stock at the plant. Pages 1 
& 4 (only) need to be filed to cover 
stock on hand when there is no other 
activity. 

512-463-7154 

Reporting 
Stock 

Should material (owned by the 
refinery) stored off the refinery 
premises be reported as stock on the 
R-1 report? 

Stock stored off the refinery premises 
should not be reported on the 
Refinery Report (Form R-1). 
Crude/condensate belonging to a 
refinery but stored off refinery 
premises should be reported on the 
Transportation Report (Form T-1). 

Operators: 
A-L: 512-463-6874 
M-Z: 512-463-6859 

 

 

 

 

 
 

 

 

 

 
 

 

 
 

 

 
 

 



 

 

Form R-1 – Monthly Report and Operations Statement for Refineries 

  

Print first and 
last name here 
and add your 
email address. 

Print first and 
last name here. 



 

 

  



 

 



 

 

  



 

 
  



 

 

 

  



 

 

Forms Required by Gas Processing Plants 
Checklist Forms Authorization 

 P-5 SWR – 1 

 R-5/R-6 SWR – 16 (R-5) 
SWR – 62 (R-6) 

 R-3 SWR – 54 (a) 

 Scrubber Oil 
Allocation 
Tabulation 

SWR - 56 

 
*Note: This is a suggested format for reporting scrubber oil under SWR 56. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Question and Answers Pertaining to the R-5 Compliance Form 
Questions 
Pertaining to 
(Form, Rule, 
Procedure) 

Question Answer Contact 

R-5 Why do I keep getting Non-
Compliance letters from the Railroad 
Commission? 

Our system has flagged you for not 
having a current R-5. 

Sandra Dunfield – 
512-463-7154 
 

R-5 I mailed the district office my R-5 
form already, why am I still receiving 
these Non-Compliance letters? 

These notices are systematically 
generated and sent out when the 
system flags it each month.  Until we 
get the approved inspection report 
from the district office, these notices 
will continue to go out. 

Sandra Dunfield – 
512-463-7154 
 

R-5 Will I get penalized during the time I 
am waiting for an inspection? 

No.  No action will be taken during 
this time.  If you emailed a copy of 
the R-5 form to 
Sandra.Dunfield@rrc.texas.gov when 
you mailed your R-5 to the district 
office; there will be a note stating 
that the R-5 has been submitted and 
the date of submission. 

Sandra Dunfield – 
512-463-7154 
 

mailto:Sandra.Dunfield@rrc.texas.gov


 

 

Form R-5 – Certificate of Compliance 
 

Put plant serial 
number here. i.e., 
01-2345 

Add your email 
address next to 
your name. 



 

 

Form R-6 – Application for Certificate of Compliance 
 



 

 

Form R-3 Monthly Report for Gas Processing Plants 
 



 

 



 

 

 



 

 

 



 

 

 



 

 

 
Summary of Form R-3 Balancing Conditions 

1. Section I, line 12 (Total) needs to equal Section III, line 16. 

2. Section I, line 3 needs to equal Section II, line 10. 

3. Section I, line 8 needs to include serial number from the other processing plant(s). Circle your 

response before submitting. 

4. Section I, line 11 needs State abbreviation. Circle your response before submitting. 

5. Lines 2, 4 and 5 should equal the same total unless loss or gain on line 6. 

6. Lines 5 and 6 equal line 4 and 2. 

7. Section I, line 3 equals total in section II, so this line is subtracted from line 2 and equals line 4. 

8. Section V numbers need to be the same in Section VII, line 5. 

9. Section VI no longer applies. Can be omitted. 

10. Section VII, line 4 needs to be the same as Section VIII under Received. Make sure to complete 

the rest of section VIII and to complete the Totals. 

11. Section VII, line 6 needs to be the same as Section VIII under Delivered. Make sure to complete 

the rest of section VIII and to complete the Totals. 

12. Section VII, line 7 loss needs explanation in Section XI.3 (Examples - BS&W, Evaporation or 

measurement loss. Please circle response before submitting.) 

13. Section VIII does have a total line. 

14. Section IX numbers come from Section II line 3, 4 and/or 5 and/or Section III, line 7, 8 and/or 9. 

15. Section X numbers for Unprocessed Gas comes from Section II, line 6 (List amount on line 6 as 

“A” under “Use or Disposition”) and/or 8(List number on line 8 as “B” under “Use or 

Disposition”). 

16. Section X numbers for Residue Gas comes from Section III, line 11(List number on line 11 as “A” 

under “Use or Disposition”) and or 12 (List number on line 12 as “B” under “Use or Disposition”). 

17. Section XI, line three explains the loss in Section VII. Line 7 or reason for Final Report or 

information when the plant is being transferred to another operator. 

Please refer periodically to the online version of the form instructions for updates: 

http://www.rrc.state.tx.us/forms/forms/og/pdf/r-3ins.pdf 

 

http://www.rrc.state.tx.us/forms/forms/og/pdf/r-3ins.pdf
http://www.rrc.state.tx.us/forms/forms/og/pdf/r-3ins.pdf


 

 

Questions and Answers Pertaining to the R-3 Monthly Form 
 

Questions 
Pertaining to 
(Form, Rule, 
Procedure) 

Question Answer Contact 

 
R-3 

How do I know if I am required to 
submit an R-3? 

If you are producing, selling, and 
transporting liquids, then reporting a 
monthly R-3 Forms are required. 
The only exception to this is if you 
are operating a Compressor or Drip 
Station and your liquids can be 
allocated back to the lease, then you 
have the option of reporting on the 
monthly Production Report.  

Sandra Dunfield – 
512-463-7154 
 
Krystal Heibel - 
512-463-6881 

R-3 Do I have to submit an R-5 
Form with the R-3 Form? 

If you have volumes in Section V, Lines 

4 thru 10,  an annual R-5 Form is 
required.  The form is mailed to the 
district office, and a copy emailed 
to Sandra.Dunfield@rrc.texas.gov.  If 

you are only producing condensate or 
scrubber oil (Form R-3, Section V, 
Lines 1 thru 3) you do not have to 
file the Form R-5. 
 

Sandra Dunfield – 
512-463-7154 
 
Krystal Heibel - 
512-463-6881 

R-3 Why do I need to submit an R-3? I 
don’t have a Gas Processing Plant. 

Any plant where natural gas liquids 
are produced, sold, or transported 
(including condensate or drip) is 
required to file an R-3 Form.  The 
exception to this is if the 
condensate or drip can be allocated 
back to the lease, then you can 
report NGL’s on a Production 
Report instead. Do not double 
report NGL’s on a PR form and a 
Form R-3.  

Sandra Dunfield – 
512-463-7154 
 
Krystal Heibel - 
512-463-6881 
 

R-3 When are the R-3 Forms due? The R-3 Form is due no later than the 
25th of the following month. 

Sandra Dunfield – 
512-463-7154 
 
Krystal Heibel - 
512-463-6881 

R-3 What is the preferred method to 
send the R-3 Forms to the Railroad 
Commission? 

Please email all R-3 Forms to:  
R3Submit@rrc.texas.gov 
 

Sandra Dunfield – 
512-463-7154 
 
Krystal Heibel - 
512-463-6881 

R-3 How are the R-3 Forms filed in All R-3 Forms are on microfilm and are Sandra Dunfield – 

mailto:Sandra.Dunfield@rrc.texas.gov
mailto:R3Submit@rrc.texas.gov


 

 

Central Records? filed by reporting date, district, 
operator, and plant name. 

512-463-7154 
 
Krystal Heibel - 
512-463-6881 

R-3 How do I send in a corrected form? Email the corrected R-3 Forms to:  
R3Submit@rrc.texas.gov and be sure to 
put a checkmark in the “corrected 
report” option located at the top of the 
form.  
 

Sandra Dunfield – 
512-463-7154 
 
Krystal Heibel - 
512-463-6881 

R-3 What does the “Final Report” option 
on the Form R-3 mean? 

Only check and highlight if the plant is 
shutting down or currently not 
producing any liquids. 
Every item on top of form must be 
filled in to include Plant Intake 
Capacity. 
 

Sandra Dunfield – 
512-463-7154 
 
Krystal Heibel - 
512-463-6881 

R-3 Can I report negative values on the 
Form R-3? 

The only place for a negative number is 
in Section I, Line 6 or Section III, Line 
14; Section VII, Lines 6 and 7. 
 

Sandra Dunfield – 
512-463-7154 
 
Krystal Heibel - 
512-463-6881 
 

R-3 How can I obtain copies of previous 
submitted R-3 Forms? 

There are several options: 

• Email your request to 
open.records@rrc.texas.gov,  

• Mail your request to 
P.O. Box 12967 
Austin, TX  78711-2967.  

• Fax your request to 512-463-
6684.   

• To visit the Railroad 
Commission Office in Austin, 
and make copies yourself, you 
will have to contact Central 
Records at 512-463-6882 to 
schedule a time.   

Please check out the website at  
https://www.rrc.texas.gov/general-
counsel/open-records/procedures-
for-requesting-information/ for 
more  information.  

Sandra Dunfield – 
512-463-7154 
 
Krystal Heibel - 
512-463-6881 

R-3 How do I get a new serial number 
for a new plant?  

Completely fill out the top portion of 
an R-3 Form and email to 
Sandra.Dunfield@rrc.texas.gov.  Make 
sure to include a date of the first R-3 
submission.  Note: There is a 30-day 
time frame to assign a serial number. 

Sandra Dunfield – 
512-463-7154 
 
Krystal Heibel - 
512-463-6881 

R-3 How do I get the Gas Plant Code Email Sandra.Dunfield@rrc.texas.gov Sandra Dunfield – 

mailto:R3Submit@rrc.texas.gov
mailto:open.records@rrc.texas.gov
https://www.rrc.texas.gov/general-counsel/open-records/procedures-for-requesting-information/
https://www.rrc.texas.gov/general-counsel/open-records/procedures-for-requesting-information/
https://www.rrc.texas.gov/general-counsel/open-records/procedures-for-requesting-information/
mailto:Sandra.Dunfield@rrc.texas.gov
mailto:Sandra.Dunfield@rrc.texas.gov


 

 

removed from our P-5? the following: 

• If there are assets that were 
sold to another operator, list 
the specific assets (serial 
number) that were sold to that 
operator  

• The complete name of the new 
operator 

• The new operator’s P-5 
number 

• The effective date of transfer 

512-463-7154 
 
Krystal Heibel - 
512-463-6881 

R-3 We are dismantling our facility and 
will no longer be reporting liquids, 
what do I need to do?  

Make sure your R-3 submissions are all 
up to date; check the “Final” box at the 
top of the form and highlight it.  Make 
sure that you have a zero-closing 
balance. 

Sandra Dunfield – 
512-463-7154 
 
Krystal Heibel - 
512-463-6881 

R-3 Can I submit an R-3 online? No – the R-3 is only available in paper 
format. Please print double sided 
pages. The font should be size 11, 
Sections I-VI should be on page 1 and 
Section VII – X should be on page 2.  If 
too small, it will not be legible on 
microfilm. Please do not staple! 

Sandra Dunfield – 
512-463-7154 
 
Krystal Heibel - 
512-463-6881 

  



 

 



 

 

 
 
 
 
 
 
 
 
 
 
 
 

Add your email 
address here, next to 
your printed name. 



 

 

Forms Required by Underground Storage of Natural Gas Operations 

for Monthly/Annual Reporting 
 

Checklist Form Authorization 

 P-5 SWR – 1 

 G-3 SWR – 96 and 97 

 Annual Storage Report  
 



 

 

G-3 – Gas Storage Data Sheet



 

 



 

 

  



 

 

Annual Gas Storage Operator Report 
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